PROPOSED SYLLABUS FOR OPTIONAL COMPUTER

PAPERS AT M.Com.PART-I-C.A.B.(COMPUTER 

APPLICATION TO BUSINESS) TO BE INFORCED FROM

JULY-2001.

     PAPER –1:MS-OFFICE (DOS/WINDOWS/WORD/EXCELL/PP)

                      TOTAL MARKS:100

1.
INTRODUCTION:

INTRODUCTION  TO  PERSNAL  COMPUTERS.


OVERVIEW OF BASIC OPERATING SYSTEM  COMMANDS.


INTRODUCTION TO EDITORS.


CLASSIFICATION  OF  PC  SOFTWARE.

2.
WORD PROCESSING – I:

INTRODUCTION  TO  WORD  PROCESSING.


EXAMPLES  OF  SOME  POPULER  WP  PACKAGES.


USES  OF  WORD  PROCESSORS.

3.   WORD  PROCESSIND _  II:

CREATION,EDITING,FORMATTING OF DOCUMENTS.


GLOBAL SEARCH & REPLACEMENT OF TEXT.


SPECIAL PRINT FEATURES.


MAIL MEARGE FACILITY.


SPELLING CHECKER.


APPLICATIONS OF WP.

4.   SPREADSHEET:


 INTRODUCTION TO SPREADSHEET.


EXEMPLES OF SOME POPULER SPREADSHEET PACKAGES.


USES OF SPREADSHEET PACKAGES.

5.
SPREADSHEET—II.


BUILDING SPREADSHEETS USING FORMULAS,CONDITIONALCALCULATIONS,BUILD IN FUNCTION.


WRITING MACROS AND SPREADSHEET MENUS TO BUILD A USER _INTERFACE TO THE SPREADSHEET APPLICATION.


GRAPH_PLOTTING FACILITIES.


USING EXTERNALLY CREATED DATA FILES IN THE SPREADSHEET PACKEGES.


APPLICATION OF SPREADSHEET.

6.
PRESENTATION:


WHAT IS POWER POINT.


CREATING  OF  PRESENTATION.


 POWER  POINT  VIEWS.


RUNNING A SLIDE  SHOW.


PRINTING  A PRESENTATION.
REFRENCE BOOKS:
1.
PC SOFTWARE - R.K.TAXALI.(TATA McGRAW HILL). 

2.
TEACH YOURSELF OFFICE-97 – SANDER,HADGETT.(BPB).

3.
USER FRIENDLY USING MICROSOFT-97  (PHI).
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            PAPER-1 : ACCESS & A/C PACKEG.  

TOTAL MARKS-100.
5.
INTRODUCTION:


DATABASE COMPONENT.


CREATING A DATABASE.


CONSTANT DATABASE COMPONENTS.


REVIEWING AND SELECTING  DATA.


ENTERING DATA.


PRINTING DATA.

6.
ACCESS FORMS,QUERIES AND FILTERS:


USING AUTOFORM


USING AND ACCESS FORM

a.
EDITING A RECORD.

b.
ADDING NEW RECORD.

c.
NAVIGATING AND SEARCHING.


CREATING A COUSTOM FORM

a.
USING AUTOFORM.

b.
USING THE FORMS WIZARD.

c.
CREATING A FORMS FROM SCRATCH.


TYPES OF QUERIES


USING FILTERS

a.
FILTER BY SELECTION.

b.
FILTER BY FORM.

c.
FILTER FOR INPUT.

d.
ADVANCED FILTER/SORT.


DESIGNING SELECT QUERIES


DESIGNING ACTION QUERIES.

                   CROSS TAB,MAKE TABLE,UPDATE,APPEND,DELETE.

7.
REPORTS:


USING THE REPORT WIZARD.

c.
QUREY_BASED REPORTS.

d.
TABLE BASE REPORTS


EDITING A REPORT


REVIEWING AND PRINTING  REPORT.


CONFIGURING THE PRINTER.


PRINTING TABLE AND QUERIES.


PRINTING FORMS


PRINTING REPORTS.


PRINTING DOCUMMENTATION.

8.
DATABASE DESIGN:


WHAT IS DATABASE DESIGN.


USING THE DATABASE WIZARD.


DEFINING A DATABASE.

d.
DEFINING THE O/P.

e.
DECIDING ON REQUIRED TABLES.

f.
DESIGNING THE I/P O/P.


CREATING THE DATABASE.

c.
CREATING A BLANK DATABASE.

d.
CREATING TABLES.


ANALYZING A DATABASE.


ADVANCED ACCESS:


CONTROLLING DATA I/P.

c.
CONFIGURING TABLE FOR I/P CONTROL.

d.
CONFIGURING FORMS FOR I/P CONTROL.


OTHER FORMS PROCEDURE.

c.
TAB CONTROLS.

d.
FORMS PROGRAMMING


SHARING DATA BETWEEN APPLICATION.


SHARING A DATABASE


DATABASE SECURITY.

d.
SET DATABASE PASSWORD.

e.
USER AND GROUP PERMISSIONS.

f.
USER AND GROUP ACCOUNT.

REFRENCE BOOKS:

III.
OFFICE 97 FOR WINDOWS.  COREY SANDLER,TOM BADGETT,JAN WEINGARTEN. -  BPB.
IV.
MASTERING ACCESS – BPB.
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PAPER AT M.Com. PART-I-M.I.P. TO BE INFORCED

FROM JULY-2001.

PAPER-2 : VISUAL BASIC. 
      TOTAL MARKS-100

1.
INTRODUCTION:


UNDERSTANDING ADVANTAGES OF VB.


DESIGNING AND BUILDING USER INTERFACE.


WRITING CODE THAT RESPONDS TO EVENTS.


CREATING AND CALLING PROCEDURE.


TESTING AND DEBUGGING.


CONVERTING TO RUNTIME VERSION.


PREPARING DISTRIBUTABLE SET OF FILES.

2.
FORMS:


ADDING CONTROL TO FORMS.


CREATING A PROJECT.


SETTING CONTROL PROPERTIES.


WRITING EVENT DRIVEN CODE.

3.
PROJECT:


TYPES OF PROJECTS.


WORKING WITH MULTIPLE PROJECTS.


SETTING PROJECT OPTIONS.

4.
VARIABLE AND CODE BASICS:


SUBROUTING , FUNCTIONS, COMMENTS.


CONTROLLING PROGRAM FLOW.


DECLARING VARIABLES.


SCOPE AND LIFETIME OF VARIABLES.


ARRAYS,VARIANT AND USERDEFIND DATA TYPES.
5.
DESIGNING USER INTERFACE.


ADDING NEW FORMS.


FORM APPEARANCE PROPERTIES.


FORM CONTROL, SIZE AND POSITIONING etc.PROPERTIES.


FORM MAINTENANCE,OPERATION,MOUSE,EVENTS.


MDI APPLICATIONS.

6.
MENUS AND TOOLBARS:


MENU EDITOR.


MENU ARRAYS.


ADDING TOOLBARS


COUSTOMIZING MENUS & TOOLBARS  AT RUNTIME.


DEBUGGING AND ERROR HANDLING.
REFRENCE BOOKS:

1.
PROGRAMMING IN VB6.0 – BRADLEY.(TATA McGRAW HILL)

2.
VB-6 THE COMPLETE REFRENCE – JERKE. (TATA McGRAW HILL)

3.
SPECIAL EDITION USING VB6 – SILER & SPOTTS(PHI)

